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Oregon Symphony Association in Salem

Executive Director - Job Advertisement
Position:
Executive Director

Agency Name:
Oregon Symphony Association in Salem (OSAS)

Location:
Salem, Oregon

Closing Date:

March 5, 2012

Web link or contact info:

www.orsymphonysalem.org/JobListing
Full-time or part-time:
Full-time

Key responsibilities:

Responsible to OSAS Board of Directors


The Executive Director assures that the following essential OSAS functions will be performed:

· Market The Oregon Symphony in the Mid-Willamette Valley and managing concert ticket sales

· Acting in partnership with the OSAS Board and OSAS volunteers, provide leadership for a sound OSAS financial basis

· Manage the Oregon Symphony concerts 

· Coordinate the Association’s education efforts for youth

· Manage the OSAS office

· Provide leadership in fundraising for the health and longevity of the Organization
· Partner with the OSAS Board to lead strategic planning
· Provide key customer service and outreach to Board members, volunteers, and the Mid-Willamette Valley community
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Primary Qualifications:
1. Must possess the education, training, and/or experience necessary to demonstrate the knowledge, skills and ability required to perform the essential functions of the job. A Bachelor's degree required.  Education and training in both the liberal arts and business will give candidates an advantage.

2. Considerable weight will be given to candidates who have experience leading an organization that requires constant, vigorous and creative fundraising requirements.

3. Must be willing to work evenings and weekends on top of the traditional work-week.

4. Ability to handle multiple projects simultaneously and meet deadlines.

5. Experience in fundraising, within the arts community, is strongly preferred.

6. Demonstrated skills in managing a team of staff and volunteers.

7. Strong organizational and communication skills including the ability to communicate effectively, both orally and in writing.

8. Demonstrated commitment to teamwork and the ability to motivate those around them.

9. Ability to be an effective spokesperson on behalf of OSAS.

10.  Successful clearance of a criminal conviction record check.

11.  Ability to work independently
12.  Ability to get along with others.

Salary Range:
$40,000 to $50,000 annually.  Benefits negotiable.

